
A.nnual Governance and Accountability Retu rn 201gl1g part 3

To- be completed by Local Councils, lnternal Drainage Boards and
other Smaller Authorities* :

' where the higher of-g-ross.income or gross expenditure exceeded t2s,000but did not exceed €6.5 million; or
' where the higher of gross income or gross expenditure was t2S,000or less but: i

' are unable to certify themselves as exempt (fee payable); or' have requested a limited assurance review tr-" piiablei'
Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2}Igllg
1' Every smaller authority in England that either received gross income or incurred gross expenditureexceeding t25,000 must complete Part 3 of the AnnuaiGou"rn"n." ino'n".orntability Return atthe end of each financial year in accordance with proper practices.
2' The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

'The annual internal audit report is completed by the authority's internal auditor.
' sections 1 and 2 

31e t9. be completed. and approved by the ajtnority. - '

' Section 3 is completed by the external auditoi and willbe returned iii 1-.," authority.
3' The authority must approve Section 1, Annual Governance statement, before approving Section 2,Accounting Statements, and both must be approveO ano published n"ioi"-r Jug 201g.
4' An authority with either gross income qf groqs expenditure exceeding ezs,000 or an authority withneither income nor expenditure exceeoing tzs,o00, but which is unaite to'certify itself as exempt, or isrequesting a limited assurance review, must return to the external auditoi by email or post (not both).

' the Annual Governance and Accountability Return Sections 1 and 2, together with'a bank reconciliation as at 3.1 March 201g
' an explanation of any significant year on year variances in the accounting statements' notification of the commencement date of the period for the 

"""r.i"" oi p"rnti" rights. Annual lnternal Audit Report Z}lgllg
Unless requested, do not send any additional documents to your external auditor. your external auditor willask for any additional documents needed.
once the external auditor has completed the review and is able to give an opinion on the limited assurancereview, the Annual Governance and Accountability sectionl, section eanjiection 3 - External AuditorReport and certificate wiil be returned to the auihority ny emait or post.

Pu blication Req uirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information ona publicly accessible website:
Before 1 July 20'19 authorities must publish:
' Notice of the period for the exercise of public rights and a declaration that the accounting statementsare as yet unaudited;
' section 1 -AnnualGovernance statement2a$t19, approved and signed, page 4' section 2 -Accounting statements 201gl1g, approvef ino iigr"d, p5g;i
Not later than 30 september 201g authorities must publish;. Notice of conclusion of audit. Section 3 - External Auditor Report and Certificate
' sections { & 2 of AGAR includirig any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interestedparties, that you also publish the Annual lnternaiAudit Report, page 3.

The Annual Governance and Accountability Retum constitutes the annual return referred to in the Accounts and Audit Regulations 2015.

"far a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2a14
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2A1U1g
' Ih" authority must comply with Prope r Practices in completing Sections 1 and 2 of this Annual Governance andAccountability Return. Proper Practices are found in the'Practitioners' Guide* which is updated from time to timeand contains everything needed to prepare successfully for the financral y""r-"nJ"nd the subsequent work bythe external auditor.

' Make sure that the Annual Governance and Accountability Return is complete {i.e. no empty highlighted boxes),and is properly signed and dated. Where amendmentsare made by the auifrority to theAGAR after it has
!e*e1 qOOroygd by the authority and before it has been revieweA Oy the externai'auditor, the Chairman andRFo should initial the amendments and if necessary republish the amendea ncnn and recommence theperiod for the exercise of public righis.'lf the Annual-Governance and Accountability Return contains unapprovedor unexplained amendments, it may be returned and additional costs will be incurred.

' The authority should receive and note the annual internal audit report if possible prior to approving the annualgovernance statement and before approving the accounts.

' !u-" the checklist provided below to review the Annual Governance and Accountabiiity Return for completeness
before returning it to the exiernal auditor by email or posi (not both).

' Do not send the external auditor any information not specifically requested. l-lowever, you must inforrn yourexternal auditor about any change of Glerk, Responsible Financial Officer or Chiirman, and p.ouiO"relevant email addresses and telephone numbeis.
' Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governanceand Accountability Return covers allthe bank accounts. lf the autnority rrofos any irrort{erm investrnents, note theirvalue on the bank reconciliation. The external auditor musi be able toigree th;i;;k reconciliation to Box 8 on theaccounting statements {Section 2, Page 5). An explanation must be privided 

"a;;t difference between Box 7 andBox 8. More help on bank reconciliation is bvailable in lhe Practitioners' Guiden. '
' Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailedaccounting records instead of this explanation. The external auditor wlnts to lnow tnat you understand the reasonsfor allvariances. lnclude complete numerical and narrative analysis to support ttre tuit uariance.

lf the external auditor has to review unsolicited information, or reeeives an incomplete bank reconciliation, orvariances are not fully explained, additional costs may be incurred.
Make sure that the accounting statements add up and that the balance carried forward from the previous year(Box 7 of 2018) equals the balance brought fonrvard in the current year (Box 1 of 2019).
The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of publicrights. From the commencement date for a single period of 30 consecutive working iays, the approu"J aicountsand accounting records can be inspected. Whatever period the RFO sets it must ilclu'Oe a common i*p""tionperiod * during which the accounts and accounting records of all smaller authorities must be available ioipuolicinspection - of the first ten working days of July.

The authority must publish the information.required by.Regulation 15 (2), Accounts and Audit Regulations 2015,inc,luding the period for the exercise of public rignts arid thd name and'address of the external auditor before
1 July 2019.

* Gavernance and aeiauntaffility tor;smalter Autiorities in, England - a Practitianers, Guide ta proper pracffces,
9anbedgwnloadedfromwri,w-nalc.gov'ukorfromwr*w;adia.org'uk

Annual Governance and Accountability Return 2A1rU19 part 3
Local councils, lnternal Drarnage Boaids and other smalleiAuthorities*

Allsections Have all highlighted boxes have been completed?

Has ail additional information requested, including the dates set for the *ri"dfor the exercise of public rights, been provided for the external auditor?
lnternalAudit Report Have all highlighted boxes been completed bythe internal auditorand explanations providedl ,/
Section 1 For any statement to which the response is 'no', is an expianation provided?
Section 2 Has the authority's approval of the accounting statements been oonii*uc oy

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from r".t y*"i@
Has the bank reconciliation as at 31 March 2019 been reconciled to Box g?

Has an explanation of any difference between Box 7 and Box g been provided?
Sections 1 and 2 I rusl run0s - nave all dlsclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting statements unless requested
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Annual lnternal Audit Report 201f,ng

MONKTON COMBE PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit far 2A18119 has been carried out in accordance with this authority,s needs
and planned coverage. On the basisof the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a stindard adequate to rneet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughout lhe financial year. r-/
B. This ar"rthority complied with its financial regulaiions. payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for. vr'
C. This authority assessed the significant risks to achieving its objectives and reviewed ilre alequacy

of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regulady monitored; and reserves were appropriate.
Expecreo lncome was lljlly recelved, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. v'

F. Petty cash payments were properly supported by receipts, all petty cash expendiiure was
approved and VAT appropriately accounted for. d rA

s. Dalarles Io employees and allowances to members were paid in accordance with this authority,s
approvals, and PAYE and Nl requirements were properlv applied.

F'|. Asset and lnvestments registerl were complete and accurate and properly maintained. 'r,/
l. Periodic and year-end bank account reconciliations were properly carried or"rt.

Accounting statements prepared during the year were prepared on the correci accounting basis
ireceipts and payments or income and expenditure), agreed to the cash book, supported*by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

J.

lF the authority certified itself as exempt from a limited assurance review in Ze17l1g. it met the
exemption criteria and correctly declared itself exempt. ("Not Covered" shoutd onty be ticked
where the authoity had a limited assurance review of its 2017/1g AGAR)

K.

Durlng summer 2018 this authority has correcfly provided the proper opportuniiy for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

L.

/
M. {For local councils only)

Trust fulds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate conirols existed (lisi any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken

e flos lznn
Signature of person who
carried out the internal audit

Name of person who carried out the internal audii

$ fr€-*+r Ci C.H e{"}J# tU

aefos I *,'1Date
*lf the response is 'no' you must include a note 1o state the implications and action being taken to. address any weakness in control
identified (add separate sheets if needed).
*"Note: lf the response is 'not covered' please state when the most recent internal audit work was done in this area and when it is
next planned. or, if coverage is not required, the annual rnternal audit report must explain why not (add separate .n""t. if 

"""0-Ji

Annual Governance and Accountability Return 2A1Al19 part 3
Local councils, lnternal Drainage Boards and oiher smallerAuthorities*

S-U fl-tc,t.e.rJ-nr,^.
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$ection 1 -Annual Governance Statement 20ig/19

We acknowledge as the members of

MONKTON COMBE PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangernents for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and 6elief, with
respect to the Accounting statements for the year ended 31 March 201g, that:

"Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets should be published with the Annual Governance Staternent.

This Annual Governance Statement was approved at a
meeting of the authority on:

13t05t2019

and recorded as minute reference:

{90

Signed by the Chairman and Clerk of the meeting where
approval was given:

,lo
'r. t /'
'\uJChairman

Clerk

Other information required by the
Authority web address

http : //m o n kton com bepc. o rg/

Transparency Codes (not part of Annual Governance Statement)

1. We have put in place arrangements for effective financiai
management during ihe year, and for the preparation of
the accounting statemenls.

prepared its accounting sialernenrs in accordance
with the Accounts and Audit Regulafibns.

2, We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made praper arrangements and accepted responsibility
for safeguarding the pLtblic noney and resources in
its charge.

3. We took all reasonable steps to assure ourselves
ihat there are no matters of actual or potential
non-compliance with laws, regulations and proper
Praciices that could have a significani financial effeci
on the ability of ihis authority to conduct its
business or manage iis flnances.

has only done what it has the tegal power to do and has
complied with Proper practices in dolng so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the oppoftunity ta
inspect and ask guestlons abaut this authority's accounts.

5, We canied out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks. including the introduciion of internal conirols andior
external insurance cover where required.

\/
considered and documented the financial and other risks it
faces and dealt with them propefly.

5. We maintained throughout the year an adequate and
effective system of internai audii of the accounting
records and conirol systems.

ananged for a competent person, independent of tte financial
controls and pracedLues, fo glve an objective view on whether
i ntern al confrols neet the needs of ffirs sm alter authority.

7, We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its aftention by internal and
externa! audit.

8. We considered whether any litigation, liabilities or
commitments. events or transactions, occurring either
during or after the year-end, have a financial impact on
this authoriiy and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have abaut its business activity
during the year including events taking place after the year
end if releva{rt.

9. (For local councils only) Trust funds incliiding
charitable. ln our capacity as the sole managing
trustee we discharged our accountabiiity
responsibilities for the fund(s)/assets, including
financial reporting and. if required, independent
examination or audit.

has met all of its responsrb/dles vthere. as a bady
corporate, ft is a so/e managing trustee af a local
trssl or tr.rsls.

/

Annual Governance and Accountability Return ZO1lBllg part 3
Local councils, lnternal Drainage Boaids and other smallerAuthorities*
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Section 2 -Accounting Statements 2018/ig for

MONKTON COMBE PARISH COUNCIL

Tatal balances and reseryes af fhe beginning of the year
as recarded in the financia! records. Value must agree to
Box 7 of previous year.

Tatal amount of precept (or far lDBs rates and tevies)
received or receivable in the year. Exclucle any grants
received.

3. (+) Total other receipts

4,175
Total incarne ar receipts as recorded in the cashbook iess
the precept or rates/levies received (line 2). lnclurle any
grants received.

4. (-) Staff costs Total expenditure ar payments made to and on behalf of
all employees. lnclude sa/aries and wages, pAyE and Nl
(emplayees and employers), pension contibutions and
employment expenses-

Total expenditure or payments of capitat and interest
made during the year on the authority's borrowings (if any).

6. (-) All other payments Total expenditure or paymenls as recorde tt in the cash-
book less sfar?cosls (line 4) and loan interest/capitat

Total balances and reseryes at the encl of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 26,321 26,222

The strrn of all current and deposit bank accounts, cash
holdings and short tenl investmenfs held as af 3? March -
Ta agree with bank reconciliation.

9. Total fixed assets pius
long lerm investments
and asseis

9,792 9,792
The value af all the property the authority owns - it is made
up of all its fixed assefs and long term investmenfs as af
31 March.

10. Total borrowings
0 0

The outstanding capital balance as at 31 March of all laans
from third parties {including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Cauncil, as a body carporate, acfs as sole trustee far
and is respansible for managing Trust funds or assefs.

N.B. The figures in the accounting statemenfs aboye do
not include any Trust transactions.

I certify that for the year ended 3'1 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for SmallerAuthorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authoritV forgrovat 

It//z"a
Date 13t05t2A19

I confirm that these Accounting Statements were
approved by this authority on this date:

13t05t2019

as recorded in minute reference:

tgt
Signed by Chairman of the meeting where the Accounting
Statements

Annual Governance and Accountability Return 2019119 part 3
Local councils, lnternal Drainage Boaids and other smallerAuthorities*
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section 3 - External Auditor Report and certificate 2o1gt1g
ln respect of Monkton Combe Parish Council AVOOZS

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financiil management is adequate and effective and that it has asound system of internal control. The authority prepares an Aniual Governance and Accountability Return inaccordance with Proper Practices which:. summarises the accounting records for the year ended 31 March 2019; and

' confirms and provides assurance on those matters that are relevant to our duties and responsibilities asexternal auditors.
o.ur responsibility is to review Sections I ar\a z of the Annual Governance and Accountability Return in accordancewith guidance issued by the National Audit office (NAo) on behalf of the Comptrorreiano nuoitor ceneral liee notebelow). our work does not constitute an audit carried out in accordance with lnternational standards on Auditing (UK& lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2Aftlrc
thebasisofourreviewofSections1and2oftheAnnuai
tions 1 and 2 of the ACrAR is in accordance witn Proptr piaaicei ano no otir-#iiatters have conie t6 orii iitilntion giving cause for concemvant legislation and regulatory requirements have not been met.

matters not affecting our opinion which we draw to tne attention-f tne autno@

' ln the prior year, the smaller authority was exempt from our review, thus we have not reviewed any evidence to support the
year comparatives on the AGAR.

3 External auditor certificate 2O1gl19
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
R-eturn, and discharged our responsibilities under the LocalAudit and Accountability A6x2014, for the yeaienoed 3tMarch 2019.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor signature {'{ i.v' "A<:'{.-,f*:, *--,{*. €-,,l.s* Date 27n1l2A1g

I
* Note: the NAO issued guidance applicable to external auditors'work on limited assurance reviews for 201g/19 in AuditorGuidance Note AGN/02. rne Rctt'is avaitable r.r tn" llno;;.ii;0^,*.;;;.;;;ilj'"" . '--"Jr

re


